Wedding

Policies &

Procedures

The Federated Church of East Arlington

United Church of Christ/United Methodist Church

102 Ice Pond Road
Arlington, Vermont  05250
(802) 375-2548

Welcome


We are honored that you are considering the Federated Church of East Arlington for your wedding.  We invite you to join us for worship on Sundays at 10:00 a.m. where you will learn more about our church and congregation.  


The planning for a wedding and marriage is an exciting time that can also sometimes be stressful.  Please know that you are in our prayers throughout this process and beyond as you begin your new life together.


You are asked to review the material included in this packet and complete the attached application.  Please return the completed application form with the deposit to the office as soon as possible so that we can reserve your wedding date.  Also, please be in touch with the pastor to schedule your first meeting time.

Contact Information

Reverend Kathleen S. Clark, Pastor

Phone: (802)375-2548

E-mail address:  ksclark58@yahoo.com
Mailing Address:
The Federated Church of East Arlington




102 Ice Pond Road



Arlington, VT  05250



Office E-mail address: federatedchurch05250@gmail.com



Office phone number: (802) 375-2548




Office Hours: Monday through Friday from 9 a.m. to 12 noon
Physical Locations:
102 Ice Pond Road, East Arlington (Church Office)






91 Ice Pond Road, East Arlington (Church)

The Minister


The pastor of the Federated Church of East Arlington will officiate at all wedding services within the church.  If you would like another clergy person to co-officiate, please discuss this with the minister as soon as possible.

Pre-Marital Counseling


The couple to be married shall meet for three separate sessions with the pastor to plan the wedding and prepare for married life.  The couple should call the office to schedule the first appointment immediately after submitting the completed application. It is possible to conduct these sessions via Skype or FaceTime if the couple is from outside of the area.
Wedding License


It is the responsibility of the couple to secure a wedding license through the town clerk of the town in which the couple or either one of the couple resides within Vermont.  If neither one of the couple is a Vermont resident the license can be secured through any town clerk in the state. The license is valid for 60 days.  You do not need blood tests in the State of Vermont.   Please bring the license to the wedding rehearsal.

The Wedding Service


The minister and couple will together plan the wedding ceremony.  The minister will offer the couple a number of options for the specific order of worship.  If you have specific readings that you wish to use please discuss these with the pastor.  All weddings conducted at the Federated Church of East Arlington will be Christian weddings and will include prayers and other Christian traditions.  Please note that a maximum of 150 guests which includes balcony seating may be accommodated in our sanctuary in a total of 26 pews.   Please also note that there is handicap accessibility into the sanctuary through Bailey Hall.  There are three separate unisex restrooms located in Bailey Hall, adjacent to the church.  In addition, there are two rooms upstairs in Bailey Hall that the bridal party may use prior to the wedding as dressing rooms or waiting areas.

Music


Music is an important part of your wedding ceremony.  Music selected should be appropriate for a church setting.  The Federated Church is equipped with a stereo system so recorded music on a CD is an option.  Our church Music Director shall be used if she is available on that date for any organ and/or piano music to be played.  Arrangements for accompanists on other instruments or singers should be made in consultation with the pastor.  Arrangements for the church’s Music Director or any other musician are the responsibility of the wedding couple.  Our Music Director is Mary Edwards and she can be reached at (518)321-1550.

Photography and Videography


Flash pictures are permitted ONLY during the processional and recessional.  You are welcome to re-pose after the ceremony for flash photography.  Still photography and videography without flash are permitted during the service.  Those wishing to use the balcony are requested to speak with the pastor.  It is the responsibility of the couple to inform the professional photographer/videographer of our policies.

Flowers


Arrangements for the church to be opened early for the delivery and set-up of flowers should be made with the pastor in advance.  There are flower stands to hold arrangements available at no extra charge.  All flowers should be removed immediately after the service unless they are being left to be a part of the subsequent Sunday Service of Worship.

Rice, Confetti and Birdseed


We ask that rice and confetti not be used after the wedding either inside or outside on church property.  Birdseed on the steps and sidewalk leading out of the church are permitted.

Intoxicants


The Federated Church of East Arlington prohibits the consumption of alcohol in its buildings and property.  It is expected that no member of the wedding party will be intoxicated before or during the wedding rehearsal or the wedding.  If the bride and/or groom have been drinking prior to the wedding ceremony the minister may refuse to conduct the wedding ceremony.  Smoking is not permitted in any church building.

Wedding Rehearsal


All members of the wedding party, including readers, ushers and parents of the bride and groom are expected to attend the rehearsal.  It is requested that all those in attendance at the rehearsal arrive on time and you should plan on approximately one hour for the rehearsal in scheduling any dinners or receptions. Usually the accompanist(s) will not be present.  Please bring your marriage license with you at this time.  All fees for the minister, church, custodian and accompanist are due at the rehearsal.

Reception


The church’s social hall, Bailey Hall, is available for use.  There is a kitchen, available for a fee.  Please discuss any requests to hold your reception with the minister when submitting your application.  Alcohol is not permitted in Bailey Hall.

Fees

$300  Church Building for wedding & rehearsal (check made out to Federated 


Church of East Arlington)

$50
Kitchen fee (if applicable, check made out to Federated Church of East 


Arlington)

$75
Cleaning fee (check made out to Federated Church of East Arlington)

$125   Music Director’s fee (if applicable, check made out to Mary Edwards)

$200  Minister’s Professional Services (check made out to Rev. Kathleen Clark)

For any member of the church, the fees for Church Building and Minister’s Professional Services are waived.  

To secure the use of the church on your requested date, please complete and submit the following application with a $25 deposit (check made payable to Federated Church of East Arlington) which will be deducted from the Church Building Fee or returned at the rehearsal if you are a member.  

The Federated Church of East Arlington

102 Ice Pond Road
Arlington, VT  05250
(802) 375-2548

WEDDING APPLICATION AND INFORMATION

Check one:  ___ Female    ___ Male

Full Name:  ___________________________________________________

Address: ______________________________________________________

City/Town: ___________________________________________________

State: _______________ Zip _______________

Telephone: ________________ (day)


       _________________ (night)

E-mail:  ______________________________________________________

Date of birth: _________________________________________________

Where employed: _____________________________________________

Member of Federated Church?  Yes ___  No ____

If previously married, year marriage ended _______

Check one:  ___ Female    ___ Male

Full Name:  __________________________________________________

Address: _____________________________________________________

City/Town: __________________________________________________

State: _______________ Zip _______________

Telephone: ________________ (day)


       _________________ (night)

E-mail:  _____________________________________________________

Date of birth: ________________________________________________

Where employed: ____________________________________________

Member of Federated Church?  Yes ___ No ____

If previously married, year marriage ended _______

Date of Ceremony: __________________ 
Time: __________

Date of Rehearsal:  __________________
Time: __________

Ring Ceremony: ___ Single or ____ Double
Unity candle? Yes ___ or  No ____

Approximate number of guests __________
Aisle Runner? Yes ___ or No ____

Attendants for Couple:

Best Man _________________________________________________

Maid/Matron of Honor ____________________________________

Ring Bearer (if any): _____________________________________ Age ____________

Flower Girl (if any):_____________________________________  Age _____________

Ushers: _________________________
____________________________________


__________________________
____________________________________


__________________________
____________________________________

Bridesmaids: __________________________
______________________________



_________________________
______________________________



_________________________
______________________________

Parents:
_________________________
______________________________



_________________________
______________________________

Grandparents: ________________________
______________________________



_________________________
______________________________

Name of escort(s): _______________________________________________________

Receiving line at church? Yes _____ or No _____

Organist/Pianist: ________________________________________________________

Soloist: ________________________________________________________________

Other musician(s): ______________________________________________________

Florist: ____________________________________
Phone # _______________

Photographer: ______________________________
Phone # _______________

Videographer: ______________________________
Phone # _______________

Location of Reception: __________________________________________________

Address of residence after wedding: _______________________________________

Phone #: ___________________________________

Other information to share: ______________________________________________

_______________________________________________________________________

A wedding coordinator is available to you at no cost, depending on her availability.  Do you wish to use her to assist with the wedding? Yes ___ or No ___
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___________First Meeting  _________Second Meeting  ________ Third Meeting

___________Custodian notified

___________ Church Record Book
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